Volunteer Experience Submission

Date: [Insert Date]

To Whom It May Concern,

| am writing to formally submit documentation of my volunteer experience with [Organization
Name]. | served as a [Your Role] from [Start Date] to [End Date]. During my time there, | was

involved in various activities including [Briefly List Key Responsibilities and Activities].

This experience has allowed me to develop skills such as [List Relevant Skills], and it has
deepened my understanding of [Mention Relevant Topic or Community].

Enclosed with this letter are [List any Attached Documents, if applicable, such as Certificates,
References, etc.]. Please feel free to contact me at [Your Email] or [Your Phone Number] if you
require any further information.

Thank you for considering my submission. I look forward to your positive response.

Sincerely,

[Your Name]

[Your Address]

[Your City, State, Zip Code]



