Request for Performance Evaluation Meeting

Dear [Manager's Name],

I hope this message finds you well. I would like to request a meeting to discuss my performance
evaluation. | believe this would be a great opportunity to review my progress, set new goals, and
receive constructive feedback.

Please let me know your availability in the coming days, and | will do my best to accommodate.
Thank you for your attention, and | look forward to your response.

Best regards,

[Your Name]

[Your Position]
[Your Contact Information]



