Letter of Demand

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Recipient's Title]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request an explanation regarding compliance with the terms outlined in
our agreement dated [Insert Date of Agreement]. It has come to my attention that there may be

some inconsistencies or lack of clarity relating to these terms.

Specifically, 1 would like clarification on the following points:

e [Point 1]
e [Point 2]
e [Point 3]

Given the importance of these compliance terms, | would appreciate your prompt response to
this request. | expect to receive your explanation by [Insert Deadline Date].

Thank you for your attention to this matter. | look forward to your immediate reply.
Sincerely,

[Your Name]



[Your Title, if applicable]



