
Job Offer Acceptance Verification 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves to confirm the acceptance of the job offer extended to me for the position of 

[Job Title] at [Company Name]. I am excited to join the team and contribute to the organization's 

success. 

Details of the job offer are as follows: 

• Position: [Job Title] 

• Start Date: [Start Date] 

• Salary: [Salary Information] 

• Benefits: [Brief Description of Benefits] 

I appreciate the opportunity and look forward to starting my new role. Please let me know if you 

require any further information to complete the onboarding process. 

Best regards, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


