[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally appeal for clarification regarding my retirement benefits as outlined in
the retirement plan provided by [Company/Organization Name]. | have reviewed the information
provided, but I find myself unclear on certain aspects that | believe are crucial for my financial
planning.

Specifically, I would like to request further details regarding [insert specific points or questions
about the retirement benefits]. Understanding these elements is vital for my preparation for
retirement and ensures | can make informed decisions moving forward.

| appreciate your assistance in this matter and look forward to your prompt response. Please feel
free to contact me at [your phone number] or [your email address] should you require any further
information.

Thank you for your attention to this matter.

Sincerely,

[Your Name]



