
Project Completion Notification 

Date: [Insert Date] 

To: [Stakeholder Names] 

From: [Your Name] 

Subject: Completion of [Project Name] 

Dear [Stakeholder Names], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. This project has reached its objectives, and we are proud of the results 

achieved. 

Key Highlights of the Project: 

• [Highlight 1] 

• [Highlight 2] 

• [Highlight 3] 

We would like to extend our gratitude for your support and collaboration throughout this project. 

Your feedback and insights have been invaluable to our success. 

Attached are the final project deliverables, along with a summary report outlining the outcomes 

and future recommendations. 

If you have any questions or need further information, please do not hesitate to reach out. 

Thank you once again for your contribution to this project. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 


