
Reference Letter for Volunteer Experience 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

To Whom It May Concern, 

I am pleased to write this reference letter for [Volunteer's Name], who volunteered at 

[Organization's Name] from [Start Date] to [End Date]. During this time, [he/she/they] 

consistently demonstrated a strong commitment to our mission and contributed significantly to 

our projects. 

[Volunteer's Name] exhibited excellent [skills or qualities, e.g., teamwork, communication, 

leadership] throughout [his/her/their] tenure. [He/She/They] took on responsibilities such as 

[specific tasks or roles], which were executed with great enthusiasm and diligence. 

I wholeheartedly recommend [Volunteer's Name] for any future opportunities [he/she/they] may 

seek. [His/Her/Their] dedication and passion will undoubtedly be an asset to any organization. 

Thank you for considering this reference. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


