Business Partnership Inquiry

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]
[City, State, Zip Code]
[Your Email Address]
[Your Phone Number]

[Recipient Name]

[Recipient Position]
[Recipient Company Name]
[Recipient Company Address]
[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to explore the possibility of establishing a
mutually beneficial partnership between [Your Company Name] and [Recipient Company
Name]. With our shared commitment to [industry/market], | believe there is significant potential
for collaboration to drive growth and innovation.

At [Your Company Name], we specialize in [briefly describe your services/products]. We have
seen notable success in [mention any relevant achievements or statistics], and we are keen to
explore how a partnership with [Recipient Company Name] could enhance our offerings and
market reach.

| would be grateful for the opportunity to discuss this potential partnership further. Please let me
know a convenient time for you, and | would be happy to arrange a meeting or call. I look
forward to the possibility of working together towards our mutual growth.

Thank you for considering this inquiry. I hope to hear from you soon.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]



