
Notification of Readiness to Enroll in 

Training 

Date: [Insert Date] 

To: [Instructor's Name] 

[Training Program Name] 

[Institution/Organization Name] 

Dear [Instructor's Name], 

I am writing to formally notify you of my readiness to enroll in the [Training Program Name] 

scheduled to begin on [Start Date]. 

Having reviewed the program details, I am enthusiastic about the opportunity to enhance my 

skills and knowledge in [specific area or subject]. I believe this training will greatly benefit my 

professional development. 

Please let me know if there are any further steps I need to take to complete my enrollment. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


