
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to express our interest in exploring a potential 

partnership with [Recipient Company Name] regarding the [Project Name/Description]. We 

believe that our combined expertise could lead to a successful collaboration that benefits both 

organizations. 

At [Your Company Name], we specialize in [brief description of your company's expertise and 

relevant background]. We are particularly drawn to this project because [reason for interest in the 

project]. We are confident that our strengths in [mention specific skills or resources] could 

complement the objectives of [Recipient Company Name]. 

We would appreciate the opportunity to discuss this potential partnership further. Please let us 

know a convenient time for you to talk or meet in the upcoming weeks. 

Thank you for considering our proposal. We look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 



[Your Contact Information] 


