L_etter of Intent to Collaborate

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]
[Recipient Position]
[Recipient Organization]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

| am writing to express our intent to collaborate on the upcoming project, [Project Title]. Our
team at [Your Organization] is excited about the possibility of combining our expertise in [Your
Area of Expertise] with your organization's strengths in [Recipient Organization's Area of
Expertise].

We believe that by working together, we can achieve [specific goals or outcomes you hope to
achieve]. We envision a partnership that will not only enhance our respective organizations but
also provide significant value to our stakeholders.

We would like to explore potential areas of collaboration, including but not limited to [list
potential collaboration areas]. Our team is keen to discuss this further and would appreciate the
opportunity to meet with you at your earliest convenience.

Thank you for considering this collaboration. We look forward to your positive response and the
potential of working together.

Sincerely,
[Your Name]

[Your Position]
[Your Organization]



