
Request for Admission Deferral 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Admissions Office Name] 

[College/University Name] 

[College/University Address] 

[City, State, Zip Code] 

Dear [Admissions Officer's Name], 

I hope this message finds you well. I am writing to formally request a deferral of my admission 

to [College/University Name] for the [upcoming academic year/semester]. I am truly honored to 

have been accepted, and I appreciate the opportunity to join your institution. 

The reason for my request is that I would like to take a year to focus on personal development. I 

believe that this time will allow me to grow in [specific areas such as skills, experiences, or 

personal projects], which will ultimately enhance my contributions to the university community. 

I am committed to remaining engaged in academic pursuits during this time and plan to [mention 

any relevant activities or plans that show your commitment to growth]. I genuinely believe that 

this experience will make me a more informed and dedicated student. 

I kindly ask for your understanding and consideration of my request. I am happy to provide any 

additional information or documentation you may require to facilitate this process. Thank you for 

considering my request. 

Sincerely, 

[Your Name] 

[Your Student ID if applicable] 


