
Letter of Financial Compensation Increase for Added 

Qualifications 

Date: [Insert Date] 

To: [Employee's Name] 

Position: [Employee's Position] 

Department: [Employee's Department] 

Dear [Employee's Name], 

We are pleased to inform you that, in recognition of your recent achievements and the additional 

qualifications you have acquired, we are approving an increase in your financial compensation. 

Your commitment to professional development and the valuable skills you bring to our team 

have not gone unnoticed. 

Effective [Insert Effective Date], your new salary will be [Insert New Salary Amount]. This 

adjustment reflects our appreciation for your contributions and aligns with our goal to support 

our employees in their growth. 

Thank you for your hard work and dedication. We look forward to seeing your continued success 

within our organization. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


