
Internship Request Letter for Project Management 

Opportunity 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the internship opportunity within your esteemed 

organization in the area of project management. As a [Your Major] student at [Your University], 

I have developed a solid foundation in management principles and a keen interest in pursuing a 

career in this field. 

During my academic journey, I have been actively involved in various projects, where I honed 

my skills in [specific skills related to project management, e.g., time management, teamwork, 

communication]. Joining [Company's Name] would provide me the invaluable opportunity to 

apply my knowledge in a real-world setting and learn from the experienced professionals in your 

team. 

I am particularly drawn to [Company's Specific Project or Value] and believe that my passion for 

[specific interest] aligns well with your company's goals. I am eager to contribute to your 

ongoing projects while gaining practical experience that will shape my career aspirations. 

I would be grateful for the opportunity to discuss how I can contribute to your team during an 

internship. Thank you for considering my application. I look forward to the possibility of 

discussing this exciting opportunity with you. 

Sincerely, 



[Your Name] 


