
Internship Request for Data Analysis Role 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Employer's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Dear [Employer's Name], 

I am writing to express my interest in the data analysis internship position at [Company's Name] 

as advertised on [where you found the internship]. I am currently a [Your Year] student majoring 

in [Your Major] at [Your University], and I am eager to apply my skills in data analysis and 

statistical methods in a practical setting.  

During my studies, I have developed a solid understanding of data analysis techniques and had 

hands-on experience using tools such as [List relevant tools or software]. My recent project on 

[Briefly describe a relevant project] allowed me to enhance my analytical skills and gain 

valuable insights into [what you learned].  

I am particularly impressed by [Company's Name]'s work in [specific area or project related to 

data analysis], and I am excited about the opportunity to contribute to your team while further 

developing my skills under your esteemed guidance.  

Thank you for considering my application. I look forward to the possibility of discussing this 

exciting opportunity with you. I have attached my resume for your review. Please feel free to 

contact me at your convenience.  

Warm regards, 

[Your Name] 


