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Responsibilities Outline 

Date: [Insert Date] 

To: [Insert Name] 

From: [Your Company Name] 

Subject: Brand Ambassador Roles and Responsibilities 

Introduction 

Welcome to [Your Company Name]! We are excited to have you as our Brand Ambassador. 

Below is an outline of your roles and responsibilities. 

Roles and Responsibilities 

• Promotion of Brand: Actively promote our products/services through various channels. 

• Social Media Engagement: Share content on social platforms and engage with 

followers. 

• Event Participation: Attend events and represent the brand to potential customers. 

• Product Knowledge: Maintain comprehensive knowledge of our products/services to 

effectively communicate with customers. 

• Feedback Collection: Gather customer feedback and provide insights to the team. 

• Networking: Build relationships with industry influencers and partners. 

Conclusion 

We look forward to a successful partnership and your contributions as a Brand Ambassador. 

Please feel free to reach out with any questions. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


