
Important Update to Your Insurance Policy 

Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to inform you of important updates to the 

terms of your insurance policy (Policy Number: [Policy Number]). 

Effective [Effective Date], the following changes will take place: 

• Coverage Limit Changes: [Details about coverage limit changes] 

• Premium Adjustments: [Details regarding any changes in premium] 

• Policy Exclusions: [Details about any new exclusions or changes to existing ones] 

We recommend that you review these changes carefully. If you have any questions or need 

further clarification, please do not hesitate to reach out to our customer service team at 

[Customer Service Phone Number] or [Customer Service Email]. 

Thank you for choosing [Insurance Company Name]. We appreciate your trust in us to provide 

quality insurance coverage. 

Sincerely, 

[Your Name] 

[Your Position] 

[Insurance Company Name] 

[Insurance Company Phone Number] 


