
Project Milestones Update 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Sustainability Project Milestones 

Dear [Recipient Name], 

I am writing to provide you with an update on the milestones achieved in our sustainability 

project as of [insert date]. 

Milestone Achievements: 

• Milestone 1: [Description of milestone 1] - Completed on [date] 

• Milestone 2: [Description of milestone 2] - Completed on [date] 

• Milestone 3: [Description of milestone 3] - Completed on [date] 

• Upcoming Milestone: [Description of upcoming milestone] - Expected completion by 

[date] 

We are excited about the progress made and are committed to achieving our next objectives. 

Thank you for your continued support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


