
Employee Recognition for Long-Term 

Service 

Date: [Insert Date] 

Dear [Employee's Name], 

On behalf of [Company Name], I would like to extend our heartfelt gratitude for your dedicated 

service over the past [number of years] years. Your commitment and hard work have 

significantly contributed to the success of our organization. 

Throughout your tenure, you have consistently demonstrated professionalism, integrity, and a 

strong work ethic. Your positive attitude and teamwork have not gone unnoticed and have 

inspired your colleagues to strive for excellence. 

As a token of our appreciation, we are pleased to present you with [mention any awards, gifts, or 

incentives]. We hope that you will accept this recognition as a small reflection of our gratitude 

for your exceptional contribution. 

Congratulations on reaching this significant milestone. We look forward to celebrating many 

more years of success together. 

Best regards, 

[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


