
Employee Recognition for Community 

Involvement 

Date: [Insert Date] 

Dear [Employee's Name], 

We are thrilled to take this opportunity to recognize your outstanding contributions to our 

community. Your dedication and commitment to [specific community activity or organization] 

have made a significant impact, and we are proud to have you as a member of our team. 

Your efforts in [describe specific actions taken by the employee, such as volunteering, 

organizing events, etc.] have not only benefited those in need but have also inspired your 

colleagues and enhanced our company's reputation in the community. 

Thank you for being a shining example of our values in action. Your passion and generosity are 

truly commendable, and we look forward to seeing how you continue to make a difference. 

Once again, thank you for your remarkable contributions. We appreciate all that you do! 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 


