
Subject: Request for Your Participation in a Focus Group 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are conducting a focus group to gather insights and feedback on [brief 

description of the project or topic]. 

We believe your perspective would be invaluable, and we would love for you to participate in 

our focus group scheduled for [date and time] at [location/online platform]. The session will last 

approximately [duration] and will involve discussions around [topics to be discussed]. 

Your involvement would greatly contribute to the success of our project, and we would be 

grateful for your insights. Please let us know if you are available to attend, or if you have any 

questions regarding the focus group. 

Thank you for considering this opportunity. We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


