
Invitation to Participate in a Focus Group 

Discussion 

Dear [Recipient's Name], 

We are conducting a focus group discussion to gather insights on [specific topic or project 

name]. Your experience and perspective would be invaluable to the success of our research. 

Details of the focus group discussion are as follows: 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

• Duration: Approximately [duration] minutes 

Your participation will contribute significantly to our understanding and development of 

[specific goals]. As a token of appreciation, refreshments will be provided, and participants will 

receive [mention any incentive, if applicable]. 

Please confirm your participation by [RSVP date] by replying to this email or contacting us at 

[contact information]. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Organization] 

[Your Contact Information] 


