
Invitation to Participate in a Focus Group 

Dear [Participant's Name], 

We are excited to invite you to participate in a focus group to discuss [insert topic]. Your insights 

and experiences are invaluable to us as we seek to [insert purpose of the focus group, e.g., 

improve our services, develop new products, etc.]. 

Details of the Focus Group: 

• Date: [Insert date] 

• Time: [Insert time] 

• Location: [Insert location or virtual meeting link] 

During this session, we will engage in open discussions and gather your feedback on [specific 

topics to be discussed]. The focus group will last approximately [insert duration] and light 

refreshments will be provided. 

Your participation is greatly appreciated and will contribute significantly to our [insert goal]. If 

you are interested in joining us, please confirm your attendance by [insert RSVP deadline]. 

Thank you for considering this opportunity. We hope to see you there! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


