
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization], a nonprofit organization dedicated to [briefly describe your organization's 

mission]. 

We are excited to announce our upcoming event, [Event Name], which will take place on [Event 

Date] at [Event Location]. This event aims to [describe the purpose of the event, e.g., raise funds, 

awareness, community engagement]. We expect to attract [number of attendees] attendees, 

including [describe audience]. 

We are reaching out to invite [Sponsor's Organization] to partner with us as a sponsor. Your 

support would mean a great deal to our efforts, and we believe that a partnership with [Your 

Organization] would provide valuable exposure and community goodwill for your brand. 

We have several sponsorship levels available, and we would be thrilled to discuss how we can 

tailor a sponsorship package that aligns with your marketing goals. Your generous support will 



be recognized in a variety of ways, including [list potential benefits, e.g., logo placement, press 

releases, social media mentions]. 

We would love the opportunity to meet with you to discuss this partnership further. Please feel 

free to contact me at [Your Phone Number] or [Your Email] to arrange a meeting. 

Thank you for considering this opportunity. We look forward to potentially partnering with you 

to make [Event Name] a great success! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


