
Request for Donations for Our Charity 

Auction 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are excited to announce our upcoming charity auction, 

which will be held on [insert date] at [insert location]. This event aims to raise funds for [briefly 

explain the cause or benefit of the charity]. 

We kindly request your support in the form of a donation, which could be anything from items, 

services, or experiences that can be auctioned to help us achieve our fundraising goals. Your 

generous contribution will not only help us make this event a success but will also showcase 

your commitment to [insert cause or community]. 

As a token of appreciation, we will acknowledge your generous gift during the event and 

promote your business in our event materials, reaching a wide audience of potential customers. 

If you are interested in contributing, please feel free to reach out to us by [insert contact method] 

or provide your donation by [insert deadline]. We would be incredibly grateful for any assistance 

you can offer. 

Thank you for considering our request and for your continued support. Together, we can make a 

significant impact in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


