
Letter of Accolade 

Date: [Insert Date] 

To: [Recipient Name] 

Address: [Recipient Address] 

 

Dear [Recipient Name], 

I am writing to officially acknowledge and commend you for your exemplary service at 

[Company/Organization Name]. Your dedication and commitment have not gone unnoticed. 

Throughout your time with us, you have consistently demonstrated outstanding performance, 

exceptional teamwork, and a passion for excellence. Your efforts have significantly contributed 

to our success and have set a remarkable benchmark for your colleagues. 

Your initiative in [specific example of contribution] has made a considerable impact, 

highlighting the true essence of leadership and teamwork. You have been an inspiration to those 

around you. 

Thank you for your hard work and dedication. We appreciate your contributions and look 

forward to your continued success in the future. 

Warm regards, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 


