
Climate Action Project Evaluation 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient Name], 

We are writing to provide you with the evaluation report for the Climate Action Project, funded 

by [Funding Agency/Organization]. This project was launched on [start date] and aimed to 

[briefly state the primary goals of the project]. 

Project Overview 

The project involved the following activities: 

• [Activity 1] 

• [Activity 2] 

• [Activity 3] 

Key Findings 

The evaluation revealed several important findings: 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Recommendations 

Based on our evaluation, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We appreciate your support and commitment to combating climate change through this initiative. 

We look forward to discussing these findings and recommendations in further detail. 



Thank you for your collaboration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


