Letter of Acknowledgment for Unintended
Fallout

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Address]
Dear [Recipient's Name],

We are writing to acknowledge the unintended fallout that has arisen from [specific situation or
event]. We sincerely apologize for any distress or inconvenience this may have caused.

It is important to us that we address this situation responsibly. We are currently reviewing the
circumstances surrounding the event and are committed to implementing measures that will
prevent a recurrence in the future.

We appreciate your understanding and patience as we work through this matter. Should you have
any further concerns or require additional information, please do not hesitate to reach out.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



