
Escalation Letter for Conflict Resolution 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally escalate a conflict that has arisen 

between [Your Name/Other Party's Name] and myself regarding [brief description of the issue]. 

Despite our efforts to resolve the matter amicably, we have been unable to reach a satisfactory 

resolution. 

The primary points of contention include:  

• [Point 1] 

• [Point 2] 

• [Point 3] 

We have attempted to resolve these issues through [mention any meetings, discussions, or other 

attempts], but unfortunately, these efforts have not yielded the desired outcome. 

I believe that your involvement can help mediate the situation more effectively. I would 

appreciate it if we could arrange a meeting to discuss this matter further and work towards a 

resolution that is beneficial for all parties involved. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Department]  

[Your Contact Information] 


