
Letter of Accountability for Disclosure of 

Classified Content 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address] 

Subject: Accountability for Disclosure of Classified Content 

Dear [Recipient's Name], 

I am writing to formally acknowledge and take accountability for the disclosure of classified 

content related to [specific information or project]. This disclosure occurred on [date of 

disclosure] and was [brief description of the circumstances surrounding the disclosure]. 

I understand the serious implications of sharing sensitive information and I accept full 

responsibility for my actions. I am committed to cooperating with any investigations and will 

adhere to all organizational protocols moving forward to prevent similar incidents. 

If needed, I am available for further discussions or clarifications regarding this matter. Please let 

me know how I can assist in addressing any concerns that may arise from this situation. 

Thank you for your understanding. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


