
Quarterly Risk Assessment Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Quarterly Risk Assessment 

Dear [Recipient's Name], 

As part of our ongoing commitment to managing risks effectively within the organization, we 

have conducted our quarterly risk assessment. The findings are summarized below: 

Key Risks Identified 

• Risk 1: [Description] 

• Risk 2: [Description] 

• Risk 3: [Description] 

Mitigation Strategies 

• Strategy 1: [Description] 

• Strategy 2: [Description] 

• Strategy 3: [Description] 

Next Steps 

We recommend reviewing these risks and strategies in our upcoming meeting on [Insert Date]. 

Thank you for your attention to these important matters. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


