Cooperative Venture Outline

Date: [Insert Date]
From: [Your Name]
[Your Title]

[Your Company]
[Your Address]

[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

To: [Recipient Name]
[Recipient Title]
[Recipient Company]
[Recipient Address]

[City, State, Zip Code]

Subject: Proposal for Cooperative Venture

Dear [Recipient Name],

| am writing to outline a proposed cooperative venture between [Your Company] and [Recipient
Company]. Our objective is to [briefly describe the goal of the venture].

1. Overview of the Venture



[Provide a brief overview of the venture, including key objectives and expected outcomes.]

2. Roles and Responsibilities

[Detail the roles and responsibilities of each party involved in the venture.]

3. Timeline

[Include a proposed timeline for the project.]

4. Budget Considerations

[Outline the budget considerations, including potential costs and funding sources.]

5. Benefits of Collaboration

[Highlight the benefits of the proposed collaboration for both parties.]

| would appreciate the opportunity to discuss this proposal further at your earliest convenience.
Please let me know a suitable time for a meeting.

Thank you for considering this cooperative venture. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Title]

[Your Company]



