Request for Sponsorship

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Organization Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to
request your support through sponsorship for our upcoming cultural festival, [Festival Name],
which will be held on [Date] at [Venue]. This festival aims to celebrate [briefly describe the
purpose of the festival].

Your sponsorship would greatly assist us in making this festival a successful event, and in turn,
provide your organization with an excellent opportunity for visibility and engagement with the
community. We anticipate an attendance of [expected number of attendees] with various cultural
performances, workshops, and activities.

We have several sponsorship packages available, ranging from [mention the different levels of
sponsorship and benefits]. We would be honored to have [Company/Organization Name] as one
of our partners in promoting cultural diversity and community engagement.

Thank you for considering our request. | would be happy to discuss this opportunity further at
your convenience. Please feel free to reach out to me directly at [Your Phone Number] or [Your
Email].

Warm regards,
[Your Name]

[Your Position]
[Your Organization]



