
Confirmation of Participation 

Dear [Participant's Name], 

We are pleased to confirm your participation in the upcoming online event titled "[Event Title]" 

scheduled for [Date and Time]. 

Event Details: 

• Date: [Event Date] 

• Time: [Event Time] 

• Platform: [Platform Name] 

• Access Link: [Access Link] 

Please ensure you have a stable internet connection for the duration of the event. We recommend 

joining the event 10 minutes early to troubleshoot any technical issues. 

If you have any questions or need further assistance, feel free to reach out to us at [Contact 

Email]. 

We look forward to your participation! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


