[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title/Position]
[Company/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am [Your
Position/Occupation] with expertise in [Your Field/Details]. I am reaching out to inquire about
the possibility of collaborating with [Recipient's Company/Organization] for editorial projects.

Would you be open to a conversation to explore this further? | am happy to accommodate your
schedule and can be reached at [Your Phone Number] or [Your Email Address]. Thank you for
considering this opportunity, and I look forward to your response.

Sincerely,
[Your Name]



