
Follow-Up on Editorial Meeting 

Date: [Insert Date] 

From: [Your Name] 

To: [Recipient's Name] 

Dear [Recipient's Name], 

Thank you for taking the time to meet with me on [Date of Meeting] regarding our recent 

editorial projects. I appreciate the insights you shared, and I believe our discussions will greatly 

enhance our upcoming publications. 

As a follow-up to our meeting, I wanted to summarize the key points we discussed: 

• Discussion on editorial calendar adjustments 

• Review of article submissions and deadlines 

• Strategies for improving reader engagement 

• Next steps for upcoming projects 

Please let me know if there are any additional points you would like to address or if any changes 

need to be made. I look forward to collaborating further and ensuring the success of our editorial 

goals. 

Thank you once again for your time and insights. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


