
Emergency Protocol Dissemination 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Emergency Protocol Dissemination 

Dear [Recipient Name], 

In light of recent events and to ensure the safety and preparedness of our team, we are 

disseminating the updated emergency protocols that all employees are required to follow. It is 

crucial that you familiarize yourself with these procedures to respond effectively in case of an 

emergency. 

Emergency Protocols Overview: 

• Emergency Contact Information 

• Evacuation Procedures 

• First Aid Procedures 

• Protocol for Reporting Emergencies 

• Designated Assembly Points 

Please review the full emergency protocol document attached for detailed instructions and 

responsibilities. A training session will be held on [Insert Date] to discuss these protocols further 

and answer any questions. 

Your safety and the safety of our team are our highest priority. Thank you for your immediate 

attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


