Request for Participation in Workshop/Seminar
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Organization's Name]
[Organization's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my interest in participating in the [Workshop/Seminar Title] scheduled
for [Date] at [Location]. As a [Your Position/Field], I believe that this event aligns perfectly with
my professional development goals and will provide valuable insights into [mention relevant
topics].

| kindly request your consideration for my participation in this workshop/seminar. | am eager to
learn from the esteemed speakers and connect with fellow attendees who share similar interests.

Thank you for considering my request. | look forward to your positive response.
Sincerely,
[Your Name]

[Your Position/Job Title]
[Your Organization]



