
Proposal for Joint Knowledge Project 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a collaborative project between [Your Organization] and [Recipient 

Organization] aimed at enhancing knowledge sharing and development in [specific field]. Our 

organizations share a mutual interest in [briefly describe the common goal or interest]. 

The proposed project involves [briefly outline the project's objectives, methodologies, and 

expected outcomes]. We believe that by combining our resources and expertise, we can achieve 

significant advancements in this area. 

We would appreciate the opportunity to discuss this proposal further and explore how our 

organizations can work together effectively. Please let me know a convenient time for us to 

meet, or feel free to contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this opportunity for collaboration. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


