
You're Invited to Our Annual Alumni 

Gathering! 

Dear [Alumnus Name], 

We are excited to announce our upcoming Alumni Event, scheduled for [Date] at [Time]. Join us 

at [Location] for an evening of reconnecting, reminiscing, and networking with fellow graduates! 

Event Highlights: 

• Keynote Speaker: [Speaker Name] 

• Alumni Awards Presentation 

• Networking Opportunities 

• Refreshments and Entertainment 

Please RSVP by [RSVP Date] to [RSVP Contact Information]. We look forward to seeing you 

and celebrating our alumni community! 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


