
Alumni Achievement Recognition 

Date: [Insert Date] 

Dear [Alumnus Name], 

We are thrilled to recognize your outstanding achievements and contributions to the [Specific 

Field/Community] since your graduation from [University Name]. Your dedication and hard 

work have truly made a difference and we are proud to have you as a member of our alumni 

community. 

As part of our Alumni Recognition Program, we would like to formally honor you during our 

upcoming [Event Name] on [Event Date]. This event will provide an excellent opportunity to 

celebrate your accomplishments alongside fellow alumni and current students. 

Thank you for representing [University Name] with such excellence. We look forward to 

celebrating with you! 

Sincerely, 

[Your Name] 

[Your Title] 

[University Name] 

[Contact Information] 


