
You're Invited to Our Grand Opening! 

Dear [Recipient's Name], 

We are thrilled to announce the grand opening of our new office located at [New Office Address] 

on [Date]. This marks an exciting new chapter for our company, and we can't wait to celebrate 

with you! 

Please join us for a special event featuring refreshments, tours of our new space, and an 

opportunity to meet our team. The details are as follows: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [New Office Address] 

Your support means a lot to us, and we hope you can join us in celebrating this milestone. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 


