
Request for Keynote Speaker 

Dear [Speaker's Name], 

We are pleased to announce that the [Conference Name] will be held on [Date] at [Location]. 

This year's theme is [Theme]. As a leading expert in [Field/Topic], we would be honored to have 

you as our keynote speaker. 

The conference aims to gather scholars, researchers, and practitioners to discuss current trends 

and advancements in the field of [Field]. Your insights on [Specific Topic] would greatly enrich 

our program. 

We expect around [Number] participants, and your presentation would be a highlight of the 

event. We would be happy to cover your travel expenses and provide an honorarium of 

[Amount]. 

Please let us know your availability at your earliest convenience. We would be thrilled to 

welcome you to [Conference Name]. 

Thank you for considering our invitation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution/Organization] 

[Contact Information] 


