
Keynote Speaker Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose myself as a keynote speaker for the 

upcoming [Industry Summit Name] scheduled for [Date]. With a background in [Your Area of 

Expertise], I am excited about the opportunity to share insights and inspire attendees. 

My proposed topic, "[Proposed Topic Title]," aims to address [Briefly Describe the Topic and its 

Relevance to the Industry]. I believe that my experience in [Briefly Mention Relevant 

Experience] positions me uniquely to contribute to the discussions at the summit. 

Here are a few key points I plan to cover: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

I am enthusiastic about the possibility of collaborating with your team to create a memorable and 

impactful experience for all participants. Please let me know a convenient time for us to discuss 

this further. 

Thank you for considering my proposal. I look forward to the opportunity to contribute to 

[Industry Summit Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


