
Subject: Invitation to Be Our Keynote Speaker at [Conference Name] 

Dear [Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are thrilled to announce our upcoming virtual conference, [Conference 

Name], scheduled for [Date]. 

We would be honored to have you as our keynote speaker. Your expertise in [Speaker's Area of 

Expertise] would provide invaluable insights to our audience and align perfectly with our 

conference theme, "[Theme of Conference]." 

The conference will bring together [describe the audience, e.g., industry professionals, 

academics, etc.], and your participation would greatly enhance the experience for all attendees. 

We expect an audience of [Estimated Number] participants. 

We would love to discuss this opportunity further and can accommodate your schedule for the 

keynote presentation, which we envision lasting approximately [Duration]. Additionally, we 

would like to offer you [Compensation/Benefits, if applicable]. 

Please let us know your availability for a brief call in the coming week to discuss this further. 

We are excited about the possibility of having you join us! 

Thank you for considering our invitation. We look forward to your response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information]  

[Website URL] 


