
Invitation to be a Keynote Speaker 

Dear [Speaker's Name], 

We are thrilled to invite you to be the keynote speaker at our upcoming corporate event, [Event 

Name], scheduled for [Date] at [Location]. This event aims to bring together industry leaders and 

professionals to share insights, foster connections, and celebrate innovation in our field. 

Your expertise in [Speaker's Area of Expertise] and your inspiring contribution to [Relevant 

Achievement or Topic] would be immensely valuable to our attendees. We believe your 

perspective would greatly enhance the discussions and inspire our audience. 

The event will feature [brief description of the event program or activities]. We anticipate an 

audience of approximately [Expected Number of Attendees] professionals and thought leaders 

from various sectors. 

If you accept our invitation, we would like you to speak for [Duration] on the topic of [Proposed 

Topic]. We will cover travel expenses and offer an honorarium of [Honorarium Amount]. 

Please let us know your availability by [RSVP Deadline]. We hope you can join us in making 

this event a remarkable experience for all participants. 

Looking forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


