
Keynote Speaker Arrangement for 

Motivational Seminar 

Date: [Insert Date] 

Dear [Speaker's Name], 

We are pleased to confirm your participation as the keynote speaker at our upcoming 

motivational seminar titled "[Seminar Title]," which will take place on [Date] at [Venue]. Your 

insights and experiences in [relevant field] will undoubtedly inspire our attendees. 

Event Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Venue: [Insert Venue] 

• Duration of Speech: [Insert Duration] 

We would appreciate it if you could prepare a presentation on [specific topic], focusing on 

[specific details]. Further, we kindly request you to provide us with a brief bio and any relevant 

materials you may wish to share with the audience. 

Please let us know if you have any specific requirements or preferences regarding your 

presentation setup or accommodations. 

Thank you for agreeing to be a part of this event. We look forward to your inspiring 

contribution! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


