
Partnership Framework Agreement 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company/Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to extend this letter as a formal proposal for a partnership framework between 

[Your Company/Organization] and [Recipient's Company/Organization]. Together, we can 

leverage our respective strengths to achieve our common goals and enhance the outcomes of our 

cross-functional teams. 

Objectives 

1. To foster collaboration between our teams in [Specific Area/Project]. 

2. To share resources and insights for enhanced efficiency and productivity. 

3. To establish a series of regular meetings to track progress and address challenges. 

Collaboration Guidelines 

We propose the following guidelines to ensure effective collaboration: 

1. Define roles and responsibilities clearly. 

2. Set common goals and measurable outcomes. 

3. Utilize shared tools for communication and project management. 

Next Steps 

We would appreciate the opportunity to discuss this partnership further. Please let us know your 

availability for a meeting in the coming weeks. 

Thank you for considering this partnership framework. We look forward to the possibility of 

working together to drive mutual success. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


