Collaboration Proposal for Project Enhancement
Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
[Your Position]
[Your Company/Organization]
[Your Contact Information]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to propose a collaboration between [Your
Company/Organization] and [Recipient's Company/Organization] aimed at enhancing our
ongoing project, [Project Name].
As you are aware, [briefly explain the current status of the project and its significance]. We
believe that by joining forces, we can leverage our combined strengths to achieve [specific goals
or outcomes].
We suggest the following collaboration framework:
o Shared resources and expertise in [specific areas].
« Joint meetings and regular updates to ensure alignment.

o Collaboration on [specific tasks or responsibilities].

We would be delighted to discuss this proposal further and explore how we can work together
effectively. Please let us know your availability for a meeting at your earliest convenience.

Thank you for considering this opportunity for collaboration. We look forward to your positive
response.

Best regards,
[Your Name]
[Your Position]

[Your Company/Organization]



