Corporate Restructuring Notification

Dear [Employee Name],

We would like to inform you about an important change that will take effect due to our ongoing
efforts to enhance our company's performance and adaptability in the market.

As part of our corporate restructuring initiative, we will be implementing certain changes within
our organization. This decision has been made after careful consideration and is aimed at
ensuring the long-term success and sustainability of our company.

The restructuring process will involve [briefly outline key changes, such as departmental
adjustments, potential layoffs, etc.], aimed at improving our operational efficiency and better
aligning our resources with our strategic goals.

We understand that this news may lead to uncertainty, and we want to assure you that we are
committed to supporting every member of our team through this transition. Further details
regarding the restructuring process will be communicated in the coming weeks.

If you have any questions or concerns, please do not hesitate to reach out to your manager or the
HR department.

Thank you for your understanding and continued dedication to [Company Name].
Sincerely,
[Your Name]

[Your Position]
[Company Name]



